MLC/IHA Position Vacancy Announcement

- Civilian Human Resources Office
OF Marine Corps Installations Pacific-MCB Camp Butler
U.S. Marine Corps
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ATTENTION

RAZROV I THA MY IO BREDYFELT=,

Vacancy Announcement Website Link has been updated

Application forms BEZE K :
MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire

NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-
Office/#In-employment-unit

Forms may be found at the link or QR code ) Mission

above. If you are unable to open the file, please
save it to your desktop.
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How to apply $#&H &

(D Hard copy submission (BEZ&RE)
Hard copy application package(s) are accepted at drop box located at Camp Foster,
Bldg#495.

EEBEEXBREINDAIE. ¥ T T+ XH—Building 495 [CRRESN TV BEZIREFET
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@ Email submissions (* —/L#H)
Submit to mcipac_chro_jn_empl@usmc.mil
LEREA—ILT FLRIZEH
1) Email subject must contain job title and PWO#

A—IL®D (Subject) % [CIXISFT HMIES E POHZELH L TT L,
2) Submission is limited to 3 PDF files including resume and attachments.
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Due to network instability, we recommend to submit hard copy.
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Note (GXEZEIH)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
ISEEE AT D HEEEITREEIH @ 16 : 30 F TIZ AFH MLC/THA IR RIS (X —WIC X 20658 S [FAIR)
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
ERREZEQOL, HEBEEOHICTERBLET, RHEHSAEEEZEHEORAMNIV-LEEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro jn_empl@usmc.mil

HEAEEIEMC/IHA ER% (645-3370/098-970-3370) X (% * —JL mcipac_chro_jn_empl@usmc.mil
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test R
4 — Exceptional - - o -
B DEE S B E Y 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb L 5 e AT 2 730 ~ 859 90 ~100 550~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - o - - - -
THHRE N A S 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1 - Elementary - - - o - - )
PR e ) B BB 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
B INBORE S % B 5 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR EI RN
2016 2 A 8 HUET & Vit ST UL % MLC/IHA 2B T, 2016 &2 A 8 BUFIICEITI N7z EPT (English

Proficiency Tests) FERIER Z BIFHL DAL, TOABBEROBZML NN LPL LRI ELTERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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AMENDMENT - Change to Closing date
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Announcement No. 50-26A 8-Apr-2026
PWO #: 057 | Position: Janitor, #2065, BWT-2, Grade-3

IHA F/T, Permanent Number of position(s): 1 | Location: Camp Courtney

Organization: MCB Camp Butler, MCCS Division, Business Ops, Food and Beverage, Tengan Castle

Area of consideration  Z&E i [H: Closing date: (#2H{#iFR)

Okinawa Wide (MLC/IHAs employed in Okinawa) 16 Apr-2026
HRBENICTEHASh TW5 2 MLC/IHA REEER

Task List: Sweeps, mops, waxes, and polishes floors, using mops, cloths, brushes, brooms and cleaning
solution and, if necessary other equipment including vacuum cleaners and/or polishers; dusts, waxes and
polishes brass fitting, furniture and fixture; empties waste baskets; cleans ash trays; cleans light globes,
blinds and radiator pipes; cleans and replenishes supplies in washroom; washes windows, polices
surrounding outside areas; replaces burned out light bulbs. Opens and shuts windows, blinds; operates
valve of radiator or heating stove; and switches on and off light, etc. Performs heavy janitorial and labor
work, such as moving and stocking food, bar, and supply packages to designated locations by hand or by
using cart; lifting and carrying heavy pieces of furniture including tables and chairs to set up rooms for
special events e.g., catered parties as directed by managers. Performs other related duties as assigned.
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Qualification Requirements &#&4:f4:

1. Must be in good physical condition and is not allergic to cleaning solutions, i.e. bleach, window cleaner,
detergent, simple green and, etc. fHE T v | VR (EEAL BHUEH, EH. TN r ) —o 7 l) 12Xt
THTLAXF—RRNT L

2. Must be flexible with shift to include nights, weekends, and holidays. £ % 72> 7 FO¥EBE CTE#E T H Z &

(&, R, OLHZETe)

3. Must be able to lift and carry items up to 45 1bs.(20kg) independently and over 45 lbs. with assistant. #J 20kg & C
Oz — NC, 20kg DL EITMiBIAT & C, b EF7-VEAZY TEDH 2 L,

4. Able to work as a team in a diverse group. ZARREM O TH Z &N TELH T &,

5. Prefer to understand simple English and be able to communicate in English ffj /2 B A B L, 2 I 2=/ —
VarBnlns ZENEELWY

6. Must be able to read English labels for cleaning chemicals. J& i35t D FEFER LA FED H Z L,

7. Prefer to have experience and/or knowledge in janitorial/cleaning field. &35 OB, FIXM#ENH D 2 &
MEEFE LW,

8. Must have valid driver’s license. A %72 5 H B AT 2 £ > TV D Z &,

9. Must be able to use a pressure washer for outside cleaning and ladder to clean high places both inside and out. 3
BHAEEEE AR L CRAZBER LIV IIL Z2ERA LEWIT COEENRTE L T L,

10. Prefer minimum knowledge/experience in simple floor maintenance. i Hi72 R E DRRERCHFR 1 H D = LN L F
Ly,

1"

Work Schedule: (Mon-Sun) 0700-1600, 0900-1800, 1400-2300, 1700-0200

Required documents/#& &4 :

1. MCIPAC-MCBB/CHRO/MLC-IHA 12300/2(Rev 9/25) & Questionnaire: J&/F & & &R
2. Copy of the GOJ Driver’s license (semi-mid-sized vehicle): jEfiztaFFiEm = & —
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